
Please use the following form to document your plan  
for how your staff and patrons will be kept safe during 
the COVID-19 pandemic.

WA.gov.au

Safety Plan

A strict limit of a minimum 
of 2sqm per person

Maintain physical distancing

Maintain hygiene standards and 
conduct frequent cleaning

Carefully manage shared spaces  
to ensure physical distancing

1

2

3

4

Refer to the COVID Safety Guidelines for information on the  
expectations for COVID Safety Plans and to assist you in  
completing this plan. These are available at wa.gov.au

Discuss and share relevant details of your plan with staff,  
contractors and suppliers so everyone is aware of what to  
do and what to expect.

The COVID-19 pandemic is an evolving situation –  
review your plan regularly and make changes as required.

Print and display the COVID Safety Plan Certificate  
available at the end of this form. 

has a maximum capacity of                       patrons and agrees to the  
following Phase 4 safety requirements:

Premises name:

 Number:

COVID Safety Plan

nhansen
Text Box
267 capacity Where the event is ticketed in MAIN Theatre.  Restrictions may apply to capacity in other venue spaces and for non-ticketed events.




Premises details 

Premises name: Prepared by:

Type of premises: Position title:

Street address: Completion date:

Contact no: Revision date:

Email:

1. Physical distancing
• What will be done to implement physical distancing guidelines?

Consider: physical distancing for staff and patrons; occupancy limits based on  
2sqm requirements; management of waiting areas etc.

2. Hygiene 
• How will you ensure required hygiene standards are maintained?

Consider: hygiene protocols and practices; supply of cleaning and sanitiser products etc.

Western Australian Government - COVID Safety Plan		

* For the sections below, please complete the form and attach additional pages  
or information as required.



3. Training and education
• How will you ensure all your workers know how to keep themselves and others safe  

from exposure to COVID-19?

Consider: staff training; records of training; additional education; signage;  
guidance material etc.

5. Response planning
• How will you respond to an exposure or suspected exposure to COVID-19 within  

your premises?

Consider: records of patrons; cleaning procedures; referrals to relevant authorities; regular 
review of procedures etc.

Comments:

Western Australian Government - COVID Safety Plan

4. Compliance
• I am aware that in addition to the legal obligations arising from the Emergency 

Management Act 2005 and the Directions made under that Act, I must continue to comply 
with relevant existing legislation and regulations, including WorkSafe legislation.

Yes         No



We’re doing our part to help keep you safe. 
Please respect the rules and our staff.

WA.gov.au

Prepared by:

Premises name:

Date:

COVID Safety Plan Certificate

2sqm per person

Frequent cleaning  
and disinfection

Safety Plan

Welcome.  
We can accommodate                     patrons and agree to 
maintain the WA Government’s safety measures

Number:

nhansen
Text Box
267 capacity Where the event is ticketed in MAIN Theatre.  Restrictions may apply to capacity in other venue spaces and for non-ticketed events.



	Text Field 41: Margaret River HEART
	Text Field 42: 267
	Text Field 3: Margaret River HEART
	Text Field 21: Events and Entertainment
	Text Field 29: 47 Wallcliffe Road
	Text Field 30: 08 9780 5294
	Text Field 31: contact@margaretriverheart.c
	Text Field 20: • Patrons will buy tickets via our 'socially distanced' automated ticketing system.  If purchasing in one transaction patrons may choose to be seated in a bubble.  Each group of tickets will be seated in separate groups separated by approximately 1.5m.
• Wait in a marked queue or go elsewhere if a particular space has too many people
• Allow those who cannot use stairs to use elevators first, or consider using the stairs instead if you are able to.
• Hirers will be notified of changes to capacity and they will be required to design their events to incorporate social distancing
• Signage in centre will remind people to social distance, and markers on the floors will assist with queuing and contact tracing will still be requested for events that are not ticketed.
	Text Field 22: At the venue:
• Use the hand-santiser provided on arrival, exit, and in various places throughout the building.
• Cough and sneeze into your elbow or a tissue, and put the tissue in a bin.
• Wash your hands with soap for at least 20 seconds in our restrooms.
• Please don’t touch the anything unnecessarily.
• We’re cleaning frequently with hospital-grade disinfectants, and high-touch items are sanitised after each use.
• Bring a credit or debit card for any on-site purchases (we won’t be accepting cash).
• Staff will frequently use disinfectant wipes on shared surfaces, particularly technical equipment.

	Text Field 9: N Hansen
	Text Field 10: General Manager
	Text Field 11: 27/6/20
	Text Field 12: 26.10.20
	Text Field 23: • Online access to the AHA Hospitality & Tourism Course (records kept on Hard-drive)
• We will have bollards, floor markings and/or signage to help visitors maintain safe distances.
• We will have regular meetings to update staff.
• All staff required to read, familiarise and sign off on Shire COVID-19 procedures for workplace
• We will continue to be guided by the WA Government’s health guidelines and will provide updates to this information.

	Text Field 35: 
	Text Field 36: Isolate person from other people if still in building and showing signs. Immediate closure of that area and rest of venue and deep clean.
If individual is still in the building, ensure safe transport to their home or to a medical facility. Organise for extensive clean and disinfect of affected area.
Increase airflow if possible by opening doors/windows.
Reporting to relevant authorities - contact COVID-19 public hotline 1800 020 080. Refer to Visitor Register to allow follow up contact tracing.
Review risk assessment.
	Check Box 3: Yes
	Check Box 4: Off
	Text Field 37: Margaret River HEART
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	Text Field 39: 26/10/20
	Text Field 40: N Hansen


